
Procedure for making a Sales Tax Exempt Purchase 

1. Print Forms ST-2 and ST-5 from the BUDA website 

2. Complete Parts 2, 3 and 4 of the Form ST-5: 

Part 2: Fill in your name and address on the lines for Agent's name and address. 
Sign and date the form. 

Part 3: Check the box for Single purchase certificate if you are making a one- 
time purchase from a vendor. Check the box for Blanket certificate if you a 
making a recurring purchase of the same item(s) from a vendor 

Part 4: List the description, quantity and cost of the item(s) you are purchasing 

3. Attach a copy of Form ST-2 to the completed Form ST-5 and submit the forms to 
the vendor. 










